Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smaller authority in England with an annual turmover of £6.5 milllon or less must complete
an annual retumn at the end of each financial year in accordance with proper praclices
summarising its activities. In this annual return the term 'smaller authority'™ includes a Parish
Mesting, a Parsh Council, 2 Town Council and an Internal Drainage Board.

The annual refurn on pages 2 to 4 is made up of three sections:

-~ Sections 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Seclion 1 before Saection 2.

— Section 3 is compieted by the external auditor.

In addition, the intemal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual retumn no later than 30 June
2016,

Completing your annual return

Guidance notes, including a complation checklist, are provided on page 6 and al relevant points in
the annual refum.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
retums require additional external auditor work and may incur additional costs.

Send the annual return, logather with the bank reconciliation as at 31 March 2016, an axplanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the axtenal auditor has complated their work, certified annual returns will be retumed to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external audilor's report, by 30 September 2016.

It should not be necessary for you 1o contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practiioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www. slee.co.uk or from www.ada org.uk

*for & cornpieds b of booes thal may be smalsr awihonies mfer o schede 2 o Local Audt amd Accoumniabliy Act 2074
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Eriler name of

smislar suthority here: LE"P’:’ET ,ﬂE-ﬁ“‘TTET‘-} Py coou ool

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting stalements. We confirm, to the best of our knowledge and belief,
wilh respect to the accounfing statements for the year ended 31 March 2016, that:

nrag
meEns fhat e ameer suthonty:

1, wEhm-a;u.nhp].mmanangnmmEraﬁu;ﬁw pmmﬂzamumﬂmlmnbtm
fniancial management during the yeer, and for e Y accordance with the Accounts snd
praparation of the accomling slalemenls. Sulil Requigtions,

2 \Wamaintained an atequale sysiem of infemal control, inache peo@eT BTEngrErenls and scoegibed
including measures designoed b prevent and dedect Vf..- mspansibiity for safeguaeding Hee public monay
fraud and corrslion and medesead B5 ofpcivensss. and resauices in s chamo,

5. W took ol reasonable sieps 0 assurn ourssives that has only done what i hes (e legal powes 1o do
thizrm diro 0 mattees of adual oF pesential nen-complianoe aned has complied with proper practces
with erws, reguilations and propser prctices hat could in duirg S0,
herven - significant financial effect on the abiity of tis
srnaber autharity to conduct B business of on v f
its financas.

4. We provitad pmoper oppartunity during e year for the guring thi youer genve &8 parsons inlemated e
porise of slecioms” Aghts in accordance with the 'u"f o portuniy by mspect and ask questions about
resyiirernents of the Ascounts and Audil Regulations. this autharty's sucounts.

. We camed out an assessment of e risks facng this considend the firenclad and cthaer isks o faces
sraller autharly and ook sppopiale sleps i manage and has deall with iham propesty.

Hiose risks, mchiding the intmduction of intemal condls i
arwliar axtamal inswanse cowar whiene requined,

5. We malrened thmughout the vaar an adequata and arranged for 8 compoebent persan, indepandent
effective sysinm of inkemet audt of e accounting of e financial contrals and procadures, 1o e
peconds and conlrol Sysbams, e & cbjacive: view on whether intemal controls

messd thie nesects of this smalkar authorty.
ressponded fo matlers brought io it aitenbion by

7. Wr ipok appropiiata action on all matbars mEsed in

reports from intemal and sxdomal awdit e intemal and codrmal sudil

A, ‘W conskdoned whather any lifgaion, kabilties or disciresed mmrything it should haee abeoart
TR, events Of TEnsactions, GoeTing cithes 5 business notivity during the yaar
during or aflor B year-end, hener o finencalimpad on this | " inciuding ewents taking ptaca aftar the yaar-end
smialior mthorly and, whern approprate hewa nouded if relgvan,
theam in the accounting siElaments.

a, [Fﬂbmlmﬂtﬁ.ﬂ'ﬂyJTnﬂmrﬁ.lri:iltﬁTthaﬂﬂ. hizs mist &l of ils responsiblitios whesa it s 8
In our capacity 83 the solo managing ustoo we soln managing lstes: of o local nest or busts,
discharged aur scoountability responsibfibies bor he :
furS{s)assats, including financial mparing and, if v
required, moependenl examinaton of audl ’,.-f""'_j

This annual gavemance statement i soproved by this | Shnedby:

smlinr authoity and recomed as minute refermace: [ Ghair [ =]
0. Cropwea () | cawed Tl s/

dated | 24/ 05} o ! Signed by

P Lo |
| dated = %fug?r‘;; _!

[ histe: Fiase provics explanstions to the extemal suditer on a separate sheot fir aach o' reaponsa, Describe haw iz smaller
autheeily will ddmss e weaknesns kenlified. :
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Section 2 — Accounting statements 2015/16 for

Enier name of

- C
srmallar autharity herm: P Sk COwRICy

=aeT DAY To D

¥a8F SAnD

ST arch

371 Maseh:

Tola balsnoes ard nesarses at the bognning of the yoar 25 mcorded

1, Bslances bmught
forward 'E,'}_'E-.'E %{:’;—\ i v finaresal recoods. Walue must agren o Box T of prvions year,
2. (+) Precept or Rates — | Tolal armounl of precepd or {for I08s) mies and bpvics moeied
and Levies 1AM | TBENT | ormoshiablo in the yoor, Exchide any grats received.
3. [+ TolE Tt incomie or moeiphs = recomied in tho cashbook kss he
oibir recodphs 11:[_ E*q' .514“5_ precept or mbesfevies moeived {line 2), Include any grents recaivesd.
4, [-} Staff costs Tolsl expesdilise or piprnnnts mada to and on behalf of al
1 amployes. Incude snlafes and wages, PAYE and Ml [employses
L) J:'_; _+H_ ard employers), persion coptrbustions and smploymeant expenses.
5, [-}Loan Totol eapenditize or paymants of capital and interest made during
interesticapital e yasar om {he smallor authonty's boarowdngs (if 2ny).
epayments o &
B (-] all other Tofl axpendiherm or payrments G5 reeded it e casbbook s staff
S 22 EE | S22 costs (line 4] and loan intemsticapital repayments [ine 5.
Y. [=}Balances camied Tikal Eralaria=s and reserees at o end of the year, Must equal
forward ZE | FFE M (10203 - esemy B
B Total velue of cash The sum of all cumen] amd disposil bank aocounts, cash holdings and
::::h-h::rzrm %;‘_ l|| %#‘:FLF a:mr'tl::ﬂr'n Irvestmenls beld == 5 51 March - To agres with bank
g, Tobkol fond assots The oiginal Aszel and investmon Bopsicr value of g {ixed assats,
plus hang berm plis odheer honmg berm ot ovmed by the smafiar austharty as at
nveslments ) | | 31 March
aril jestets
10, Tkl The oubslamding capited balonce pm ot 39 Morch of oll Ioans from thirg
bnrowings o C | partias fincluding PYWLE.
1. (For Loz Coumsls ﬂECﬂUI'ﬁlmaﬂwﬂhﬁmhmﬂiﬁmﬁmmermamgm
Cinly} Disclemm: Trusl funds or e,
resdix mr Tt Tuncls B_B. The figurss in e accounling skhlemenls
(inchiding charabihe) abawe do mat includs any Trusl rarsactions.

I cetify that for the year ended 31 March 2010 the
accoumbing sEtements in this annual matum present fusdy tha
finandal position of this Smudler wulhodly and iks income and
mpardibure, of properly prissent mesipks and paenenls, as
tho case may be

| confinm thiat these sccounding statemants wonm approyed
by this smaller authonity on his date:

airec i |

and moonded a5 mirate reference:
Cj{:}—|

e, F

Signed by R ks Fitinesal O Signed by Chair o ki 1y lhese acoounting
e I i
oee [ megedll | | oee [ ST |
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Section 3 — External auditor certificate and report
201516 Certificate
We ceriify that we have completed our review of the annual return, and discharged our

responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of;

Erler name of
srmller aulbority hera:

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adeguate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

s summarises the accounting recards for the year ended 31 March 2016; and

+ confirme and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
Mational Audit Office (MAC) on behalfl of the Comptroller and Auditor General (see note below).
Our work does nol constitule an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same leve| of assurance that such an audit
would do.

External auditor report

retum iz in accondance with proper practces and no matisrs have come 1o our gttention giving cause for concem thal rdomant
legrdation and regulsiory ragquiremants have not hoen met. (“delcte 25 appropristie).

{continge on a segarata slva-ai if requirnd)

Oither miatiers not afecing our cplnion which wer drze @0 the albention of he smaller authosty:

icontinue on a seperate shest if requined)

Extemal auditor signature |

Extemal auditor neme | | Date |

Motn: Tha NACH Ssuod quidanco spplicablo to oxomal audlions” work on 201576 scoounts in Audior Guldance Mot AGENDZ, The
AGN & reailabla fom the MAQ website [www nan,onguk}
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Annual internal audit report 2015/16 to

Enter nama of
smalier authonity hesa;

EaesT DedvyTon PAasian Ccouwn ol

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, camied out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2016.

Intemal audit has been carmiad out in accordance with this smaller authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alengside are the
internal audit conclusions on whether, in all significant respescts, the control objeclives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

imtermal ol ohjecine : FAaread? Plesse chonse ool
e of tha fplloeinp

. Appmopnats accowmbng recors have been kept propedy theowghout the year.

B. Thiz smaliar sshanty met 85 financial requlations, payments were supponied by mvoices, o
expendilune was spproved and VAT was appeoprately accounted Tor,

. This smaler mrﬂ:&-g,r_u.‘a-ﬁmd Ihe signilicant risks o achisving its chijecives and meviewad the
adequncy ol armngements o manage hese ]‘l/
v

0. The procept or rmies equimsment msulicd fom an sdeqeio bdgetary procsss; progress
agairst e budged was reguilshy moniloned; arnd resernass wem sppropnats.

E. Expecied moomae was fully monived, biesed on comrect pricns, mﬂymmw
bimkgd; ard VAT was appropriately acooursed for, h"(

F. Peity cesh payments wera propedy supportad by receiplts, &8 pelty cish expendilum was oy
approvad and WAT eppropristely accouried for. .b{

G, Dufanies lo erployeds and sffowances o members wen: paid in acoomanon with tis smaller
guthorty's apgrovals, and PAYE and NI reguirsiments were properdy applied,

H. Asmed and imvestmants regisiers were comglehs and accumbe and propedy maintained. Huf'-
|, Pariadic and yearard bank acocount reconcdiations wara proparly carmed o U/

J. Accounting stetements propared dunng the year wena prepened on the cormesl aaxunting basis
{receipts and peavments or income and espendilung), agreed Lo Be cash boak, supported by an
adequete sudit Al from undertying reconds and where sppropliate debbors and credilors wem
propay mosmed,

hiat

Y | Mo | applcable

K. (For lncal councils mnly)
Trust funds {inchading charablal — Tha councl meat ils responsibililies as a bustoa,

FCFEII'.' olher fisk areas identiiod Lﬁrﬂﬂmm .'h.rﬂ'l.nritg,radr-ql:nl;a mm'“&[aﬂrn}]‘"ﬁ risk irmas balow o on saparale
Elets iF neesdad)

Ne PETTY oxrf HELD

Name of parson wha camied DUl e IMEMB BUE | fla As <t otq  Comata ol !

Sgnature of parsen who carted oul the intomal medil . | Crae | e - .I'-é-_ _-l

Il ther resspormsa is 'no” please st the implications. and action hiqmmmmdfmmymhmlﬁﬂwﬂﬂm

(odd separmin sheabs if nended).

“hiobe: 1 e nesporess i nol covened” phsess staber wihien the most moent intemal audit work wess done in his aea ond when & s
rezxd plarmed, or, f covernge B pol requirod, intemol aods must egplain why not (add saparete sheets il meeded),
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Guidance notes on completing the 2015/16 annual return

1.

8;

CormHalon chackist— kg mirswers mean ol may nol hane med reqierements

Al soclicns | A3 nighlightd boses hava bean compietad? ' "

You must apply proper practices for preparing this annual refurn. Proper practices are found in the
Praclitioners' Guide® which is updated from time to ime and contains everything you should need o
prepane successiully for your financial year-end and the subsequent work by the auditor. NALC, SLUC
and ADA have halplines if you want to taik through any problem you encounter,

Make sure that your annual retum is complete {i.e. no emply highlighted boxes), and iz property
signed and dated. Avoid making amendments o the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual retums
containing unapproved or unexplained amendments will be returned and may incur additional costs.
Smaller authorities must approve the annual governance staterment before approving the accounts.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual retumn for completeness before sending it to the external auditor.

. Do not send the extemal auditor any information not specifically asked for. Doing so is nolt helpful,

However, you must tell the extenal auditor about any change of Clerk, Responsible Finance Officer
or Chair,

Make sure that the copy of the bank recondliation which you send to your external auditor with the
annual retum covers all your bank accounts. If your smaller authority holds any short-termn
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconcilistion to Box & on the accounting statements (Section 2 an page 3). You must
provide an explanation for any difference between Box 7 and Box B, Mare help on bank reconciliation
is available in the Practifioners’ Guide™.

Explain fully significant variances in the accounting statements on page 3. Do not just sand in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all varances. Include complete analysis o support your
explanation, There are a number of examples provided in the Practitioners’ Guide® to assist you.

If the external guditor has to review unsolicited information, or receives an incomplete bank
reconciliztion, or you do not fully explain variances, this may incur addiional costs for which the
auditor will make a charge. From 2016 onwards, you must Inform the auditor of the date setf for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance camied forward from the previous
year {Box 7 of 2015) equals the balance brought ferward in the curant year {Box 1 of 2016}

Do not complete Section 3 which |3 reserved for the extemal auditor.

AF sdditicnal informeation requested, Including the datas set for the paried for the axercise of
pubiic rights, has boen provided for the estamal auditory

Srction 1 Far any slabement 1o which tha msponss & no', an axplanation is proaded?
Seodion 2 Smolar sulhonity approval of the accounSing stabements is cotfirmed by e sigratune of the Chalr
af 1he appeoval mesting?

An eganalion of sagniicent varations from Bl ysr b this year 5 prodded?
Hank moondElion & & 31 March 2016 agmad to Box &7
An explanation of any délerencs bebwecn Box ¥ ond Box § 5 provided ?

‘ii\&\

z
=

Spclions 1 and 2 'rfumfun-;lnaaud'm:lmmam&ﬁaltaﬁmmisas:ﬂnwmagirqufﬁ'hll:ﬂumdmdML

arcounting stafemeants undess requastad,

sl Audil repart | Al highlighted boes completed by intemal eudit and explanations provided 7

ak
b

. "MoitE: Fm‘ Cides fre avdilable from. your local MALC, B1LOC or ADA maprosontsives of Iom Wi Naks. oo, Uk or

| w2l e0. UK oF wwwiada, ok
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